Mississippi Scholastic Shooting Program

Become A Coach

Head Coaches

1. Each school is allowed only one Head Coach

2. Sign in with Hunter Education Instructor credentials:

> https://mdwfp.com

» Credentials only provided at in-person training events
3. After sign-in, from the Dashboard:

» Open the Shooting Program menu

» Select Register As Head Coach

» Complete the Head Coach Registration form

Assistant Coaches

All schools must have at least one

Assistant Coach and may have multiple

Assistant Coaches at their discretion.

Assistant Coaches must obtain:

» Mississippi Hunter Education Certificate

If you are already a Hunter Education

Instructor:

» From your Hunter Education Dashboard
select Shooting Program

» Select Register As Assistant Coach

If not, see below to set up a new account.

Coach Account Setup

Head Coaches

1. Ina web browser, navigate to:
https://education.mdwfp.com/admin
2. Log in with your Hunter Education username and password
3. To set up an account as a Head Coach, from within your
Hunter Education Dashboard:

» Open the Shooting Program menu

» Select Register As Head Coach

» Complete the Head Coach Registration form

» Select “Receive Emails” to ensure proper
communication with MSSP
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Assistant Coaches

1. In a web browser, navigate to:
https://mdwfp.com

Menu: Law Enforcement >> MS Scholastic

Shooting Program

2. Scroll to the Additional Resources section

3. Click: Head Coach or Assistant Coach/
Volunteer Registration & Login

4. Log in with your Hunter Ed username and
password if you have completed MSSP In-
Person training.

5. If you do not already have an account, below

the login dialog box select :

Register as MSSP Assistant Coach/Volunteer
Complete the required form.

Enter your name as your digital signature
agreeing to follow all MDWFP terms, rules,
and conditions

8. Click: Register



First Time Login

1. Ina web browser, navigate to:

https://education.mdwfp.com/admin

2. Enter your Username and Password

Head Coaches 3. Click: Log In

Assistant Coaches
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Manage Your Team

Sign-Up Students

» Provide each student with the Student Handout

» Each student must register for MSSP

» Each student must obtain a hunter education
certificate (out-of-state certificates are accepted)

» A parent name and email address must be
provided.

» Parents must verify their students and agree to/
approve the registration prior to participation.
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Modify Your Roster

1. From the Dashboard page, select Team Roster
2. Drag and drop the students’ names into their
assigned squads.
» Students with next to their name are
awaiting their parent’s approval via email.
» Students with ¥ next to their name have
been assigned to an Admin Squad.
» Only Junior Varsity students can be assigned
to Junior Varsity Squads
» Varsity Squads will accept both Varsity and
Junior Varsity students

3. Click Save to save your assignments.

4. When all squad assignments are complete, click
Submit to register the roster with MSSP.

5. Once submitted, roster changes must be
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Time Sheets

Submitting Tim

e Sheets

All coaches must submit monthly time sheets.
1. Ina web browser, navigate to:
https://education.mdwfp.com/admin

o0k wN

select the Update button to save.

~

Enter your Username and Password
Click: LogIn

Click: Timesheet
Click: Add new record
Enter your timesheet information and

When all entries are complete, add your

name to the signature box and click
Submit.

Heod Coaches

Approving Time Sheets
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() coach Timesheet

Please Note:
1. Course hours include prep, breakdown, and wrap-up hours
2.1 9

v |l Repors v

3. Onlythe driver can claim mileage.

Event Name: Wississippi Scholastic Shooting Pro;
Coach Name: Jonathan Terry
Approval Status: PENDING

+ Add new record

Date Y Activity
81102021 Selectan actih
0811012021 Practice

Totals

e “Course Aciiyor Descipion” column
aram
Y Hours Y Travel Hours
00000 4 o000
12
12 2

-«

0.0000

By clicking submit, | certify that this timesheet
urate and complete record of time

provided o the Department of Mississippi

‘Wildife, Fisheries & Parks as an MSSP coach.

Your signature is Jonathan Terry

signature:

@) submit
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# Edt | x Delete
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Close  Print

SUBMITTED

PENDING

Head Coaches must approve the monthly time

sheets for their coaching team:

1. In a web browser, navigate to:
https://education.mdwfp.com/admin

v 2. Enter your Username and Password

o o

timesheet.

submission.

3. Click: Login
4. On the right-hand side, select the name of the
Coach whose time sheet you need to review.
Review the submission for accuracy.
Select Make Changes to correct any entries.
7. Select Reject to refuse the submission, the
associated coach will have to re-submit a

8. Select Approve to authorize the time

[ coach Timesheet

Please Note:

1. Course hours include prep, breakdown, and wrap-up hours.

2. If claiming workshop credit write the description of the workshop in the "Course Activity or Description” column

3.0nly the driver can claim mileage

EventName Mississippi Scholastic Shooting Program
Coach Name: Jimmy Jones
Approval Status: SUBMITTED
Date Y Activity Y  Hours Y Travel Hours T
0811072021 Practice 5 1
Totals 5 1

14 <°» [l

Total Hours

Approve

Reject Wake Changes ~ Close  Print
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20
20
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Prepare for a Tournoment

View Flight / Squad Assignments

Important - Be sure you and your students know your School Code.
Cart assignments are made by School Code and Squad Name.

Tournoment View

To view your team’s tournament assignments:

1. From your Dashboard click:
Tournament View
2. Search for the tournament by:
» Event Type (required)
» TournamentName (required)
» Season (required)
» Tournament Start & End Date
3. Click: View and Edit Tournament
4. Select the Start Time drop-downs to view
the squad/student assignments.
5. Take special note if your squads are
split #4 . If so find the remainder of the
students in an Admin Squad to the right.

Cart Assignments

To review your team’s cart assignments for a
tournament:

1. From your Dashboard click: Cart Assignment

2. Search for the tournament by:
» Event Type (required)
» TournamentName (required)
» Season (required)

3. Click: View Cart Assignments

/+ Tournament Manager

Event Type: 11SP SPORTING CLAYS Season 2020-2021
Toumament Name Sporting Clays 1 v ViewEvent StartDate 80
Location: 10 Mile Baptist Church End Date: 80
View and Et Toumament Switehto CartAssignments
4 Start Time Sunday 6/20 12:00 AM 0 of 24 available School Name N f Squad: Squad N: hool N
4 Region: CENTRAL
Stand  Squad 1
Name
1
. 4 Kevins Squad @
Hilsoro High School, Green Hil 1
3 aw
Patrarchal Etermust de Teoria, Ruster 1
4 COHS -RedTeam
4 Region: NORTH
5 CCHS - Black Team
s cons
7 COHS - Green Team
e GCHS - Vs One
0 CoHS - Vs Two
Highgate School and Academy, Frankiin
10 CoHs 6686
B coHs 11
Jorge Academia Martmo, 1
12 BHS - Squadd
» Start Time Monday 6/21 12:00 AM 24 of 24 available o 1
» Start Time Tuesday 622 12:00 AW 240f 24 available | Umbrelia Academy of Roncar 1
» Start Time Wednesday 6/23 12:00 AM 24 of 24 available 4 Region: SOUTH
HollyMiddle Schaol, ranklin 1
Linux Academy Wississippi, Mississippi Sate 4
Nashle sofware school, fankiin 2
Page Middle Schaol, Madisan Heights
ardaman High School, Vardaman
Switchto Cart Assignments
# Cart Assignments
Event Type: MSSP SPORTING CLAYS v Season 2020-2021 v
Tournament Name:  Sporiing Clays 1 v ViewEvent
Location: 10 Wile Baptist Church

View Cart Assignments

Sun, Jun 20, 12:00 AM Mon, Jun 21, 12:00 AWM

1 BHS - Squadi

2 GWHS - Squad1

3 BHS - Junior Squad1
4 GWHS - Squad3

5 BHS - Junior Squad2
6 GWHS - Junior Squad3
7 BHS - Junior Squad3

8 CCHS -Red Team
9 AWS - Squad1

10 CCHS - Black Team
1 BHS - Junior Squad4
12 CCHS - Blue Team
13 BHS - Squad2

14 CCHS - Green Team

15 BHS - Squad3

Tue, Jun 22, 1200 AM  Wed, Jun 23, 12:00 AW

Print Switch o Tournaments




Prepare for a Tournament

Flight Time Report

To review all your team’s flight times for a
tournament:

1. From your Dashboard select the Reports menu
2. Click: School Flight Times Report

3. Download and view the report

Start Date:

School Flight Times Report End Date:
Region: ALL Report Run Time:
School: HHS
Region School Name Event Name Flight Time Squad
CENTRAL Hillsboro High School Sporting Clays 1 Monday, June 21, 2021 HHS - Squad1

12:00:00 AM
HHS - Squad2

07/01/2020
08/31/2021
08/10/2021 10:22:AM

Contact Information

Please contact MSSP for any questions and roster changes.

Michelle Carter Juod Touchton
Phone: 555-555-1212 Phone: 555-555-2222
Email: michelle.carter@wfp.ms.gov Email: jod.touchton@wfp.ms.gov




